
REQUIREMENTS






IMPORTANT: Businesses filing in Branch
County are required to use forms provided by this office.






A Certificate of Assumed Name or a Certificate of Co-partnership must be filed in


every county where a business is owned or conducts business.

It is your responsibility to check locally and
with the Department of Labor & Economic


Growth Services to ensure there are no existing Business using the name you have chosen. (Telephone numbers for DCIS are listed below).


This office reserves the right to receive documents, but delay filing, until all statutory requirements are met.

It is your responsibility to notify this office and File the required forms if you:



1. Change the principal business address


2. Add or delete persons

3. Dissolve the business (business is closed of filed at state level).


The following entities DO NOT file at the County level.  They should file at STATE LEVEL:









*  Corporations



 




*  Limited Partnerships (LLP’s)





*  Limited Liability Companies (LLC’s)



*  Assumed Names Owned By Corporations







*  Nonprofit Organizations Owned By Corporations

For more information, please contact:   Department of Labor & Economic Growth

   




   Bureau of Commercial Services – Corp Division 

   




   PO Box 30054

   




   Lansing, MI  48909

(517) 241-6470

   www.michigan.gov/corporations - Forms, publications, statutes, date 
   & images for corporations, LLC and Limited Partnerships are available
   on the web site.

The Certificate of Assumed Name and Certificate of Co-partnership are legal documents.  All information given on them must be complete and accurate.

Signatures MUST be signed and witnessed by a Notary of Public.  This office will provide notarization if all owners are present at time of signing, and have a current valid Driver’s License or State Issued ID.

At the time of filing, this office will verify if the business name chosen is available.  Once accepted, certified copies of that business name will be issued. Your DBA will expire 5 years from date of filing.

COSTS:

$10.00 for filing or renewing the Certificate of Assumed Name Two (2) certified copies will be provided.

$10.00 for filing or renewing the Certificate of Co-partnership Two (2) certified copies will be provided.

$10.00 for Notice of Dissolution; Notice of Change of place of Business.  

$2.00 for certified copy of a Business Registration currently on file.

Money Order Only:  Payable to Branch County Clerk
Mailing Address:

Branch County Clerk





31 Division St.





Coldwater, MI  49036

ADDITIONAL INFORMATION
Tax Information:


State:

Michigan Dept. of Treasury

                     (517) 373-3190 







           (Form Request Only (800) 367-6263)


Federal:
Internal Revenue Service
www.irs.gov             (800) 829-1040

Licensing and Permit Information and/or Miscellaneous Information:


Michigan Economic Development Corporation

          (517) 373-9808


http://michigan .org/medc/glocation/starting%20index.htm

Contact the city, village or township in which the business is located to verify 

local regulations.

Patent and Trademark Information:


United State Patent Office

               (517) 272-1000 or (800) 786-9199


www.uspto.gov
